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IHHEPEIMOBA

Kpamdikamiitna poOota OakamaBpa (PoGoTa) € caMOCTIHHUM HayKOBHM
nociixeHHsaM 3100yBada BO 1 kBaniikyeThbes IK HaBYaIbHO-IOCTIIHUIIbKA Mpalis,
B OCHOBY KOi IOKJIaJ€HO MOJIEIIOBAHHS pillleHb. [i TeMaTHKa Ta HayKOBHil pPiBEHb
MaloTh BIJMOBIJATH OCBITHIA MporpaMi HaB4yaHHS B OakamaBpari. CyKymHICTh
pe3yabTaTiB, OTPUMAHUX Y Mpolieci miAroToBku PoOoTH, moBHMHHA OyTH KpUTEPIEM
OIIHIOBAHHSI OCBITHBOTO PIBHS OaKajiaBpa BHUIIOI IIKOJIU 1 CBITYUTH MPO HASBHICTH Y
HBOTO 3JJaTHOCTI JI0 TPOBEICHHS HAYKOBOTO JOCTIPKCHHS, a cCaMe: yMIiHHS HAJIC)KHUM
YIHOM CaMOCTIMHO BECTH HAYKOBMI IMOIIYK, PO3Mi3HABATH 1 BU3HAYATH MpodeciiiHi
npo0sieMH, 3HaTH 1 BMITH 3aCTOCOBYBATHU 3arajbHi METOJU 1 MPUHOMH IX BUPIIICHHS,
BHKOHYBAaTH KOHKPETHI HAYKOBI1 3aBJaHHS aJCKBATHIMH METOIaMHU.

Po6oTa moBHHHA BHKOHYBATHCh BIJAIMOBIJHO A0 HABYAJIBHOIO IUIaHY, MaTu
JIOT1YHUH, TOKA30BUH, ApTyMEHTOBAHHM XapakTep 1 BIAMOBIAATH TAKUM BUMOTaM:

- BUPIBHATUCS 3a 3MICTOM a00 OpHUTIHAJIBHICTIO, HOBU3HOI HayKOBHX
BijloMocTe ((pakTiB, 3aKOHOMIPHOCTEH, SIBUIIT), a00 y3araJilbHEHHSIM paHille BiJOMHUX
MOJIOKEHbB 13 TPUHITUIIOBO HOBUX MO3MIIINA 200 B 1HIIIOMY aCIEKTI;

-  MICTUTH BCEOIYHMM TOIIMOJICHWM aHal3 JOCHIDKYBaHOI TeMH U
pPO3paxyHKH, BUKOHAHI1 3a JOIMIOMOTOI0 MPUKIIATHUX TPOTPaM;

- BHOCHUTH OOTPYHTOBaHI1 IPOMO3HUIII MI0J0 BIOCKOHAJEHHS MIisJIbHOCTI
JIOCIIIKYBaHOTO 00’ €KTa B I[IJIOMY, @ HE OKPEMHUX HAMNpsIMiB HOTO AisUIBHOCTI;

- OyTH HaJIEKHO 0(POPMIICHOIO;

- MaTu BCl HEOOXIAH1 CYNpOBIJIHI JOKYMEHTHU (3aBJIaHHA, BIATYK HAyKOBOIO
KepiBHUKA KBati(ikaiiiiHoi podoTH OakanaBpa, 30BHILIHIO PELEH31IO0);

- OyTH BUKOHAHOIO i MOJaHO0 Ha Kadenpy B TEpMiH, nepeadadeHuii rpagikom
HABYAJIBHOTO MPOIECY, MICTUTH CAMOCTIHHI TOCIIIIKEHHS.

[Tepenik Bumor o kBamidikaimiitHoi poOoTn OakamaBpa MOKHA PO3IIUPHUTH,
KOHKPETU3YBABIIIH JICAK] 3 HUX:

- pobOoTa Mae OYTH aKTyaJbHOIO, BIJNOBIIATH Cy4YaCHOMY CTaHy W
MEPCTIEKTUBAM PO3BUTKY MIAMPUEMCTBA (OpraHi3ailii), periony, rauysi;

- HOCUTH HaYKOBO-TOCITITHUIIBKUI XapaKTep;

- BIIOOpakaTH KPUTHYHHMM T1AX1 0 (aKTHIHUX MaTepialliB, 1[0 BUBYAOTHCS,
3 METOIO TONIYKY PEe3ePBiB IMiIBUICHHS €)eKTUBHOCTI;

- BigoOpaxkaT CYMIIIHHICTh CTYJC€HTAa Y BUKOPHCTaHHI JaHUX 3BITHOCTI H
OmyOIIKOBaHUX MaTepialliB IHIIUX aBTOPIB;

- MICTHUTH:

a) TIMOOKE TEOPETUYHE BUBYCHHS MPOOJIEMH, 10 JOCIIIKyBaiacs Ha OCHOBI
aHani3zy gaxoBoi JiTeparypu;

0) mornuOjeHUW aHali3 CydacHOTO CTaHy JOCHIKYBaHOI MpOOJEMH, IO
JEMOHCTPY€E 3/IaTHICTh CTYJICHTa TCOPETUYHO OCMHCIIOBATH MPOOJIEMH TPaKTHKH,
poOUTH HAa OCHOBI aHaJTi3y BiAMOBIIHI BACHOBKH 1 BHOCUTH MPOIIO3HIIIT;

B) pe3yJibTaTh BMUIOI cucTeMaru3anii HudpoBUX NaHUX Yy BUIJISAI TaOJIULb,
rpadikiB 13 HEOOXIJHUM aHali30M, Yy3arajbHEHHSM Ta BUSBJICHHSIM TEHJCHIIIM
PO3BUTKY SBHIL, TIEPEOITy MPOIIECIB;

I) JiTepaTypHUH, JIOT1YHO MOCTIJOBHUM 1 CAMOCTIMHUN BUKJIA] MaTepiaty.



€nuni BuMoru 10 PoOiT He BUKITIOUAIOTh, a Iepe0avaroTh MIUPOKY 1HIIIAaTUBY
Ta TBOpUMH miaxia 3100yBadiB BO 10 po3poOKu KOKHOT TEMHU.



CTPYKTYPA TA OBCAI' POBOTH

1.1 Crpykrypa PoGorn

1.1.1 Bcerynna yactuHa PoOGoTH Mae MICTUTH Taki CTPYKTYPHI €JIEMEHTH:
TUTYIBHUN apkym Ta 3micT. OcHOBHA 4acThHa POOOTHM MOBHHHA MICTUTH: BCTYI;
3MICTOBY 4acTUHY PoOOTH, BUCHOBKH, MEPETIK IXKEPEI MOCUIAHHS.

1.1.2 PoGoTta moBMHHA MAaTH 4YITKY JIOTIYHY MOOYIOBY 3 BIATOBIIHUMHU
€JIEMEHTaMU:

- TUTYJIbHUM APKVII (nomatok A);

- BABJIAHHA (nonatok b);

- 3MICT (momatox I');

- BCTVII;

- PO3JJIA (3BMICTOBA YACTUHA POBOTH). KoxxeH po3/iia moBUHEH
MICTUTH HE MEHUIE TPbOX MiAPO3/LIIB;

- BUCHOBKU;

- CIIMCOK BUKOPUCTAHUX JI’KEPEJI,

- JOJATKMN.

1.2 O6csar Po6oTn

1.2.1 3Barampauii o6car PobGotu — 50-60 cropinok d¢opmary A4
KOMIT FOTEPHOTO Habopy.

1.2.2 TTpubnu3HMit o0car ckinagoBux Po6oTH (KiTbKICTh CTOPIHOK):

- TUTYJIbHUM apKymI — 1,

- 3aBIaHHA — 2,

- 3MmicT — 1,

- BCTYII — 2-3,

- 3micToBa yactuHa PoGotu (posminu) — 43-53 (mpu 1poMy 3arajibHuil o0csr
O3B He moBUHEH TepeBuiyBaTu 90 % o0Ocsary Bciei Po6oTu, a o0caru okpemMux
PO3/UTIB MalOTh OYTHU CITIBPO3MIPHUMH ),

- BUCHOBKHU — MiHIMYM 6 TIYHKTIB 2-3 CTOPIHKH.

1.2.3 O6c¢csar JIOJJATKIB He BxoauTh y 3arajabHui oocar Po6oTwu.

2 BUMOI' 10 3MICTY OKPEMHUX
CTPYKTYPHUX YACTHUH POBOTHU

2.1 Bumoru 10 crpykrypHoi yactunu «3MICT»

2.1.1 3MICT Pob6oTtu BHM3HA4Ya€TbCs TEMOK 1 € BIIOOpPaXKEHHSM IUIaHY
BUKOHAHHS PoOOTH, po3p006ieHOT0 3100yBaYeM 3 JOMOMOTOI0 HAYKOBOTO KEpiBHHUKA.

2.1.2 3MICT e cknaaaum 1 mocnigoHo Bkirouae: BCTVYII, HaiimeHyBaHHS BCIX
PO3IUIIB, MIAPO3MAUIB, MYHKTIB, a Takox iHm yactuHu PobGotn (BUCHOBKM,
CIIMCOK BUKOPUCTAHUX IXEPEJI, JOJATKH) i3 3a3HaueHHSIM HOMEPIB
CTOPIHOK, 3 IKUX MIOYMHAETHCS BUKIIA]T KOXKHOTO €JIEMEHTA.

3pazok 3MICTy naBeneno B lonatky I'.



2.2 Bumoru 1o BCTVYIly
2.2.1 BCTVYII — ne wactuna Po6otu, y sKkii:
KOPOTKO ¥ 4ITKO OOTPYHTOBYETHCS aKTYaJIbHICTh OOpaHOi TEMH;
2. MA€TbCA XapaKTEPUCTHKA PIBHSA OMpAIIOBaHHS TEMH Y BITYM3HSAHIA Ta
3apyOKHIM JIiTepaTypl, BUAUISIOTHCS AUCKYCIMHI THUTAHHS Ta HEBHUPIIICHI
npoOJieMu;
4iTKO (POPMYITIOIOTECS MeTa i 3aBnanHs PoOotu;
BU3HAYAIOTHCS 00 €KT 1 MPEAMET TOCIIHKEHHS a00 po3poOIeHHS;
JA€ThCA CTUCTA XapaKTEPUCTUKA BHUKOPUCTAHMX METOJIB Ta 1HQOpMAIIHIX
JOKEpeIT TOCTIKeHHST,
6. oOcsr ta ctpykTypa PoboTn.
2.2.2 BCTVYII poumiJpbHO IKMCATH IICHIS TOro, K HalKWcaHa OCHOBHA YacTHHA
Pobortu.
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2.3 Bumoru a0 3mictoBoi yactunu Po6otu (cyti Po6oTn)

2.3.1 3micToBa yactuHa PoO0TH — T1€ BUKJIaJACHHS BiIOMOCTEH MPO 00’ €KT Ta
npeaMeT JOCHIKEHHST a00 po3poOJIeHHS, sIKi € HEOOXIJHUMHM W JTOCTATHIMH IS
PO3KPUTTA CYTHOCTI Li€i PoOoTu Ta 1i pe3ynbTaTiB. OCHOBHI B1IOMOCTI MOAAIOTHCA Y
BUIJISI/IL OMHCY: TEOPii, METOAIB pOOOTH, XapaKTEPUCTUK 1/a00 BIACTUBOCTEN 00’ €KTa
JOCITIDKCHHS, PUHITUIIB 11 00’ €KTa 1 OCHOBHUX MPHHITUIIOBUX PIllIEHbB, 110 JIAIOTh
ySIBJICHHS TIPO MOTO OYI0BY, METPOJIOTTUHOTO 3a0€3MEUEeHHS TOIIIO.

2.3.2 Skmo y PobGoti HEoOXiTHO HABECTH TOBHI JOBEJCHHS (HAMPUKIA],
MaTeMaTH4H1) a00 JeTali30BaHi BIIOMOCTI PO X1 AOCIIKEHHS Y pO3pO0IeHHS, iX
BMIIIYIOTh y TOAATKaX.

2.3.3 Cytp PobOoTm BHKIamamOTh, MOAUIMIOYM MaTepiall Ha pO3IIIH Ta
miapo3auu. KosKHuUi 3 1IuX €JI€MEHTIB Ma€ MICTUTH 3aKiHUEHY 1H(POpPMAIIIIO.

2.3.4 Buknamaroun cyTh PoOoTh, TpeOa BXKHMBaTH 3acTaHAAPTOBAHY HAYKOBY
Ta/4u HAYKOBO-TEXHIYHY TEPMIHOJIOT1I0, 3aPOBAKEHY HALIIOHAIbBHUMHU CTaHAapTaMU
Ha TEPMIHU Ta BU3HAYEHHS MOHATH. Y P0OOTI MOTpiOHO BUKOPHCTOBYBATH OCHOBHI,
MOXiAHI YM T03aCUCTEMHI OAWHUI (PI3UUHMX BeIWYMH MIiXKHAPOIHOI CUCTEMH
omuannp (SI) srigao 3 JACTY 3651.0, ACTY 3651.1 i JJCTY 3651.2. Skmio
BUMIPIOBaHHS BHKOHAHO B IHIIMX OJUHMIIX, TO BHKJIAAAI0OUd HaWBaXKJTUBIIII
pe3ynbTaTi poOOTH, Tpeba MoIaTh B Ty>KKaX OJCeprKaH1 YACIOB] 3HAYCHHS B OTMHUIISX
Sl. lani mpo BIacTUBOCTI peuOBUH 1 MaTepiamB Tpeda momaaBatH 3riguo 3 JICTY 2568.

2.3.5 3a 10CTOBIpHICTh BIAOMOCTEM, sIKI MiCTUTh P0OOTa, BiANOBI A€ 11 aBTOP.

2.4 BUMOTH 10 TeOPEeTUYHOI0 PO31iiLy 3MicTOBOI YacTuHu PodoTH

2.4.1 Y upomy po3finai 3MicTOBOi 4yacTUHU P0o00THM HEOOXiqHO MOKa3aTH, SK
JOCIKyBaHa IpobsieMa BUCBITIIEHA Y HAyKOBIHM JiTepaTypl 3 MO3ULINA CYy4acHOCTI,
BUKJIACTU CYTHICTh ICHYIOUHMX MIAXOJIB 10 ii BHPIIIEHHS, 3p0OUTH i1 KpUTHUYHUU
aHaii3, MOPIBHATH Ta CcHOPMYIIOBATH BIACHY TOYKy 30py. Came TyT 3700yBau
MOBHHEH IMPOJEMOHCTPYBATH CBOI 3HAHHS 3 MHUTaHb, IO JOCTIIKYBAJINCS, BMiHHS
y3arajJpbHIOBATHU MaTepiajl, MOCHIIOBHO HOro BUKJIa1aTH 1 pOOUTH BUCHOBKH.



2.4.2 TeopetnyHnuit 0a3uc HAYKOBOi POOOTH TIOBUHEH MaTH E€JIEMEHTH
NPaKTUYHOTO 3HAYEHHS II0JI0 OOpaHOi METOAMKH JOCHIDKEHHS, OCKUIBKH YiTKO
BHU3HAUCHE TEOPETUYHE TOJIE POOOTH Ja€ 3MOTY MIEPEUTH 10 HACTYIMHOTO PO3JLTY 10
KOHKPETHHUX MOKa3HUKIB, (DOPMYITIOBAaHHS BIAMOBIIHUX BUCHOBKIB 1 pEKOMEH/IAIIIM.

2.5 Bumoru 10 npuxJjaaHoro posainy Podoru

2.5.1 Tlpuxnagauii po3ain PoOOTH NOBHHEH MO€aHATH HAOyTI TEOPETHYHI
3HaHHA Ta BMIHHSA OOWpaTH 1 BHKOPHUCTOBYBAaTHM aJICKBaTHI 3arajJlbHOHayKOBI Ta
CreliaibHI METO/IU 1 IEBHUI METOJUYHHUN 1THCTpyMEHTapiid. BoHM MOBUHHI MICTUTH:

- TIarHOCTYBaHHS [ISUTBHOCTI/POOOTH 00’€KTa MOCTIHKCHHS (3aJIEKHO BIJT
cthepu nociipkeHHs Ta TeMu Pobotn),

- XapaKTepUCTUKY CY4aCHOTO CTaHy JOCIIIKYyBaHOI MpoOJieMH Ha 00 €KTI
JOCIIKEHHS/PO3pOOITIOBaHHS,

- OOTpYHTYBaHHS BJIACHMX MPOMO3UIIII MO0 HASBHOCTI Ta HUISIXIB YCYHEHHS
BUSBJICHUX MpoOjeM. AHaii3 npoOjieMy MOBUHEH 3/1MCHIOBATHUCS 13 ypaXyBaHHIM
YUHHUKIB MO3UTUBHOT Ta HETAaTUBHOI JIIH.

2.5.2 TexkcT HPUKIATHOTO PO3AUTY Mae OyTH UIFOCTPOBAHUM TaOJUIISIMHU,
cxemamu, JiarpaMaMi, IHIIMMH MaTepiajamu, SKi pO3MIIIyloTh ab0 MO HBOMY
(texcry), a6o y Buriaaml JJOJATKIB, a Takox peaJbHHMMH JOKYMEHTaMH, SKI
000B’s13k0B0 po3MilytoTh Y JJOJATKAX 1 cynmpoBOIKYIOTh CTUCIUM KOMEHTapEM.
VYci anamTHYHI pO3paxyHKH, TaOIHII, Tpadiky, 1iarpaMi, MarTh CYIIPOBOJIKYBAaTUChH
TIYMadeHHSM Ta BUCHOBKAaMH, SIKi JO3BOJISIOTh BU3HAYUTH CYTHICTBH MPOIIECIB, 110
CIOCTEpITaloThCsl, 1X OCOOJMBOCTI, TEHAEHLIi, CTBOPUTU 0a3y Uisl BHUSBJICHHS
HEBUKOPUCTAHUX PE3EPBIB.

2.6 Bumoru 10 crpykrypHoi yactuun «BUCHOBKHN»

2.6.1 Y BUCHOBKAX cTHCIO MiJICYMOBYIOTh pE3YyJbTaTH MPOBEIACHOTO
HayKOBOTO JIOCJI/DKEHHS, a CaMe:

- KOPOTKO HAaBOJATH HAWOUIbII BaXXJIHMBI TEOPETHUYHI Ta MPAKTUYHI 3HAUYCHHS,
AKI MICTATh (POPMYJIIOBAaHHSA pPO3B’sA3aHOI MPOOJIEMU, OMHUCYIOTh EJIEMEHTH
MPAKTUYHOTO 3HAYCHHS;

- JIAI0Th OLIIHKY OTPUMAaHUX PE3yNbTATIB 1 iX BIAMNOBIAHICTH Cy4YaCHOMY PIBHIO
HAyKOBHX 1 TEXHIYHHMX 3HaHb, MeT1 PoOoTu Ta moctaBnennx y BCTVYIIi 3aBnans.

VY it vactuni PoO0oTH TakoX:

- BU3HAYaIOTh HEOOXIHICTh MPOBEACHHS MOMATBIINX TOCHIKEHb 32 TEMOIO
HayKOBOTO JOCII1HKCHHS;

- (opMyIIOIOTh KOHKPETHI PEKOMEHAAIl, MPOMO3UIlli MO0 MOMXKIHUBUX
raiyseil abo cep BUKOPUCTAHHS pe3yibTaTiB poO0TH TOMIO (iX pO3MINIYIOTH OJpa3y
nicist cpopMyJIbOBAaHMX BUCHOBKIB 3 HOBOTO PAJIKA).

2.6.2 BucHOBKiB Mae OyTu He MeHIe 6 MyHKTIB, KUIbKICTh PEKOMEH ALl He
pernamentoBano. Texkct BUCHOBKIB mokHa noauisTé Ha MyHKTH.

2.7 Bumorn no crpykrypHoi yactuiu «CIIMCOK BUKOPUCTAHUX
JIKEPEJD»



CIIMCOK BUKOPUCTAHHMX JIDKEPEJI noBunen mictutu He MeHie 40-50
Jokepen 1H@opmarlii (3 000B’A3KOBUM TNOCHJIAHHSM Ha HUX Yy Tekcti Pobotm).
biGmiorpadiunuii onuc cCOUCKy BUKOpUCTAHUX JKepen y PoOoTi Moxke ohopMIIsTHCS
3a BUOOpPOM CTyJeHTa 3 ypaxyBaHHsIM HarionanpHOro ctanmapty Ykpainu JICTY
8302:2015 «Iudopmartis Ta moxymenrtaitis. biomiorpadiuae mocunanHs. 3araibHi
MOJIO’KEHHS Ta MpaBUIIa CKIAJaHHs 3 ypaXyBaHHSIM MOIMPaBOK, ki BHeceH] B 2017 p.

2.8 Bumoru 10 3micty cTpykrypHoi yactuau « JOJATKHN»

2.8.1 JlogaTtku po3MILIyIOTh y TOPSAIKY MOCUJIAHHS HA HUX Y TeKCTI PoboTu.

282 YV JOJATKAX HaBoasATh BIAOMOCTI, SKi JOHNOBHIOIOTH a0o0
YHAOYHIOIOTh POOOTY, sIKi € HEOOX1THUMHU J1J11 TOBHOTH PoO0oTH, ane momydeHHs iX 10
Poborty, € HeoOX1qHUMHU Juie 1S (paxiBLIB KOHKPETHOI ramy3i.

2.8.3 JlomaTku MOXKYTh MiCTUTH:

- JIOMOMDXKHI PUCYHKH ¥ TaOJIHIIi;

- TaOUIIl, PO3MIP SIKUX IIEPEBUIILYE | CTOPIHKY;

- JIOKYMEHTH, 1110 CTOCYIOThCS IIPOBEACHUX JOCITIKEHB a00 1X pe3yibTaTiB, SKi
yepe3 BeNMKHUil o0csr, crenudiky BUKIaJACHHS abo ¢opMy MOJaHHS HE MOXe OyTu
BHeceHo 10 OcHOBHOT yacTuHHM PoOoTH;

- IHIIY 1H(OpPMALIIIO.



OPOPMJIEHHA TA KOMIVIEKTALIA POBOTHU

3.1 3araabHi BUMoOru 10 opopmiiennss Po6oru

Po6ota mae 6yt opopmena 3rigao sumor JJCTY 3008-2015. «Iadopmarris ta
JOKyMeHTaIlisl. 3BITH y cepi Hayku 1 TexHiku. CTpyKTypa Ta mpaBuia 0hopMICHH.

PoGoTta mae Oyt HampykoBana Ha [IK ykpaiHChKOIO MOBOIO ¥ TIpaBUIILHO
odbopmiieHa. TekcT poOOTH Ma€e pO3MINTYBATUCS IO IIMPHUHI apKylia OUIOTo mamnepy
dbopmaty A4 (210x297 mMm).

pudt — Times New Roman. Posmip mpudty - keriap 14. Sk BHHSTOK,
J03BOJISIETHCS 12 Kerib y BEJIMKUX TaOJIULISX.

HlinpHICTH TekcTy POO0TH mOBHHHA OyTH OJTHAKOBOIO TI0 BCbOMY TEKCTY.

beperu: 3Bepxy 1 3Hu3y — 20 MM, 3711Ba — He MeHIIe Hixk 30 MM, cipaBa — He
MeHie 10 mm.

MiuixpsakoBuii iHTepBan - 1,5.

A03arauii BicTyn — ’a1h 3HaKiB (1,25).

Takum 4yMHOM, Ha OAHIN CTOPIHLI MOXE PO3MIIIYBATUCh IO TPUALSTH PSIKIB
tekcty. OkpeMi cknanoBi PoO0TH MaroTh CBOi 0COOIMBOCTI OPOPMIIEHHS.

3.2 Bumoru 10 oopMiieHHSI OCHOBHOI YacTuHu PoGoTu

TexcT OCHOBHOI YaCTUHU APYKY€ETHCS 3T1HO 3aralbHUX BUMOT.

Xapaktep 1 CTWIb BUKIAAY HaykoBoi iH(opmarii B TekcTi PoOoTH moBuHEH
BIJIMOBIaTH BUMOTaM HAyKOBOI KOMYHIKaIlli: MpHU BHUCJIOBJICHHI BJIACHOI JTYMKH
HEOOXI1THO YHUKATH BXKUBAHHA 0COOOBOT0 3aiiIMEHHUKA «s1», & BUKOPUCTOBYBATH 1HIII
MOBHI KOHCTPYKIIIi.

Axmo y Ttexker PoOoTM mOTpiOHO BKIIOYUTH PO3APYKOBAHI MPOTrpaMHi
JOKYMEHTH, TO CIIiJl JOTPUMYBATHUCS TAKUX BUMOT:

- IOKyMEHTH MaloTh BiANOBIAaTH dhopmaty manepy A4, iX moTpiOHO BKIIOYATH
710 3arajibHO1 HyMepalii cTopiHOK PoOOTH 1 po3MilllyBaTH, SIK IPaBUIIO, Y TOAATKAX.

Tekct 3MicTOBOT yacTHU POOOTH MOALISIETHCS HA PO3/LIH, TIAPO3ALIN, ITYHKTH
3TiTHO 13 TJIAHOM. 3arojIOBKH CTPYKTypHUX 4acTtuH PoGotu («3MICT»,
«BCTVII», «PO3A1JI 1 a6o 2», «BUCHOBKW», «CITMCOK BUKOPUCTAHUX
JUKEPEJD», « IOATKW»), ipyKytOThCSl BEIMKUMU JIITEPAMU CUMETPUYHO JI0 TEKCTY
(o ueHTpy psiaka). Kpamka B KiHIII HE CTAaBUTHCS.

Ha nactynaomy micist ciioBa «PO3JIIJI 1 abo 2» psiaiKy BETUKUMU JiTEpaMU 10
IEHTPY PAAKa APYKYETHCS Ha3Ba IIbOT0 po3/ainy. Kparnka B KiHIll HE CTaBUTHCS.

Mix 3aroJIoBKOM pO3JAUTy 1 3arojloBKOM IIJPO3/IIy CTaBUThCA OJUH
nponymeHuii panok. To0ro, Ha Hactynnomy micist « HA3BU PO3IJTY» psaky 3
a03alHOTO BIACTYNY MAaJICHBKUMHU JiTepaMu (KpiM Mepuioi BEIUKOi) APYKYETbCS
HOMEDP 3 Kpamkoro micis mepmroi mudpu HOMepa Ta 3 Kpamkoko B KIiHII HOMepa
(manpuxmazn, 1.1.) 1 3aroJI0BOK MepIioro miapo3auty JaHoro po3airy. Kpamka B KiHin
Ha3BH M1PO3I1UTY HE CTABUTHCA.

Ha3Bu inmmx migpo3ainiB PoGoTu Tex APYKYIOThCS MaleHbKUMH JIITepaMu
(xpiM mep1oi Benukoi) 3 ab3anHoro BiacTymy. Kpanka B KiHII HE CTaBUTHCS.

Binctane MK po3AUTOM Ta MIAPO3/IOM 3ar0JI0BKOM, MPUMITKOIO, TPUKIAIOM
1 moTanbpIM ab0 TomepeIHIM TEKCTOM Ma€ OyTH OJWH MPOMYIIEHUN PSIIOK.



Koxny crpykrypHy uvactuny PoGotu («3MICT», «BCTVII», «PO3ALI»,
«BUCHOBKNy», «CITMCOK BUKOPUCTAHUX JIXKEPEJI», « 1OJATKW») cuin
MMOYMHATH 3 HOBOI cTOpiHkW. OjHAaK, HE MOXKHA PO3PUBATH TMIAPO3AUIA OJHOTO
O3y, TOOTO PO3MOYMHATH HACTYIMHUM MIAPO3ALUT HA HACTYIHIN cTopiHIl. ToOTO,
3arojI0OBOK Mijipo3naiy 1.2. mae ith oapa3zy (mpu 0O0OB’SI3KOBIM YMOBI - 30epeKeHHs
BIJICTaHI MIX TEKCTOM IONEPEAHHOTO MIAPO3iIy 1 HA3BOIO HOBOTO IMIJIPO3ILIY Y
PO3Mipi OJTHOTO MPOITYIIIEHOTO Psi/iKa) 32 TEKCTOM Miapo3aiay 1.1., a He Ha HACTYITHIN
CTOPIHIT 1 T.1.

3.3 Bumoru 10 Hymepauii

3.3.1 Hymepariis cTopiHOK Mae OyTH HACKPI3HOIO IO Bcii PoOOTI, BKIIOYHO 3
TUTYJIbHOIO cTopiHkoro JlomatkiB. Homep cTOpiHKM NpOCTaBIsIOTH apabChbKUMU
uudpamu y ii mpaBoMy BEpXHbOMY KyTi 0€3 Kpanku B KiHli. [IpoTe Ha TUTyJIbHOMY
apkyu (nepia cropinka PoO0TH) HOMep CTOPIHKUA HE MPOCTABISAIOTh, X0U PaXyHOTh
il MepIIOI0 CTOPIHKOKO.

3.3.2 Crpykrypsi enementu Pobotun «3MICT», «BCTYII», « BUCHOBKWNY,
«CITMCOK BUKOPUCTAHUX JUDKEPEJI», « IOJATKW» HE MatOTh MOPAIKOBOTO
HoMmepa. Homepa MaroTh jdulle CTPYKTYpHI €J1€MEHTH 3MICTOBOi yacTuHU PoboTtu:
PO3AJIN 1 migpo3ainiu.

Hywmepartito po3ainiB, Miapo3aUIiB, PUCYHKIB, Tabmuib 1 (HOpMya MOAAIOTH
apabcbkumu nudpamu 6e3 3Haka «Noy 1 6e3 Kparnku B KiHII HoMepa (Hanpukiaf, 1.1.
TeopeTnyHi acniekTH ...).

Homep posniny craButhes micis cimoBa «PO3/1JI». Homep mimposminy Ta
MYHKTY CTaBUTbHCS Mepes HOoro Ha3Boro. CI0BO «IiAPO31» HE MUILEThCS.

[lizpo3ainu Ta TMYHKTH HYMEPYIOTb Yy MEKax KOXHOKI  pO3ALly,
BUKOPUCTOBYIOUM HOMEP PO3/UTY, MOPSIAKOBUN HOMEDP MIAPO3IALIY Ta MOPSIKOBUN
HOMED IMYHKTY, M1 SIKUMH CTaBUTBHCS Kparka. Y KiHII HOMepa MiAPO3aUTy Ta IyHKTY
KpankKa CTaBUThCS: Hampukian, «1.4.» (4eTBepTud MIAPO3AUT MEPIIOTO PO3ILIY).
[ToTiM y TOMy K psAKYy W€ 3 BEIUKOi JITepH (Janl MaJIeHbKUMH) 3arojlOBOK
M1JIPO3ILITY.

Hanpuknan:
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3PA30K
PO3JILIT 1
TEOPETUYHI ACTIEKTA MOTHUBALIII{

(nmponyieHHil PpAAOK)

1.1. CyrtHicTh MOTHBAIIIT
(mponymeHunii psia0K)
Cepen pecypciB KOKHOI Oprasizallisi € 0JJuH HalOUIbII IIHHUN — ii IepcoHal.
Le#t pecype (TEKCT MITPOSIIITY +. .. veenreerreererersreasreesseesseessnssseesseesseessns ).
(mponyeHuii pAa0K)
1.2. OcobmmBoCcTi MOTHBAIi HAa CUTBCBKOTOCHOMAPCHKHUX IMIAIMPHEMCTBAX
Ykpainu
(mpomyueHuii psiIoK)
CUTbChKOTOCIIOIAPChKI  MIAMPUEMCTBA YKpaiHU TPAIIOIOTh B OCOOJIUBUX
yMOBax AeHIIUTY BUCOKOKBATI(IKOBAHUX POOITHUKIB (TEKCT vvvveirvrreerrrrresssrenesnnnns ).
OTxe, mpolec MOTHBALli HA CLIIbCHKOTOCHOJAPChKUX MIANPUEMCTBAX MA€ Psij

0COOJIMBOCTEMN:

KpiMm ToOro, y mnpoueci MOTHBYBaHHS MpAalLIBHUKIB CJIIJI BpPaxoBYyBaTU 1
0COOJIMBOCTI TPYIOBOTO KOJIEKTUBY KOHKPETHOTO MIAIPUEMCTBA, 1 ...
(mpomyck /10 KiHUS CTOPiHKH)
(Ha HacTynHil cTopiHui)

PO3JI 2
CYYACHMI CTAH MOTUBALIII ... HA (1a3Ba mianpueMcTsa)

(mponmyumeHuii psiioK)

2.1. OpraHizailiiiHo-eKOHOMIYHa XapaKTepUCTUKA I AMPUEMCTBA
(mpomyuieHui psiIoK)

TEKCT ¢ttt .
(mpomyuieHui psiIoK)

2.2. Oco0aMBOCTI 3A11ICHEHHSI MOTUBYBAHHS Ha ITiIITPUEMCTBI
(mponyuieHHii PpAAOK)

K5 (v A )
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3.4 Bumoru 10 opopmiieHHs Ta0IMLb

3.4.1 Po3paxyHKH, SIKIi HABOASTHCS y TEKCTIi, MOIIJIBHO TOJABATH Yy BHTJISII
Ta0JIUIIb, TaH1 SIKUX MalOTh OyTH 000B’sI3KOBO MpoaHasizoBaHi B Po6oOTI.

3.4.2 Hywmepaniss Ttabnuipb y TekcTi PoOOTH 3A1HCHIOETBCS TaKUM YHUHOM:
MpaBoOpyY HAJ HA3BOIO TAONHIN 1 caMOr0 TaOJMIICI0 MHUIIYTh CIOBO «Tabmmisy Ta
CTaBJIATH ii mopsiikoBuii HOMep. Homep Tabmuili ckiagaeThecsl 3 HOMEpa pO3aUTY Ta,
yepe3 Kpamky, MOPsIKOBOro HoMmepa Talnuii B gaHomy posautl. Ilicos momepa
Ta0IUIll KparKy HE CTaBlATh. TaliuIll HYMEPYIOTh MOCIIIOBHO (32 BHHSITKOM
PO3MIIICHUX Y J0JIaTKaX) Y MeXKax po3airy.

3.4.3 KoxHa Tabnauisi MyCUTh MaTH 3arojoBOK TaOJuIll, SKUH BigoOpaxae ii
3MICT.

3aroJyioBOK (Ha3BY) TaOJIMIII PO3MIIIYIOTH Micis cinoBa «Tadmums 2.1 (2.2, 2.3 1
T.1)» APYKY€eThCs 110 HEeHTpY. CiaoBo «Tabnuis» 1 11 3aro0BOK MOYMHAIOTH 3 BEJIMKOT
niTepu. IX He MiAKPECITIOTS.

[Ipuknan moOy10BY TepIIoi TabJIUIIl JPYroro po3auly:

3PA30K
TEeKCT MIIPOBILTY . .vveneeeaeeeeneeenneenneannanns
Tabmums 2.1
JluHamika ...
3aroJoBKH
3 KOJIOHOK
arojIoBOK ITigzaronoBku
KOJIOHOK
Panxu
BokoBuk Komonkn

(KoJIOHKa /17151 3aTOJIOBKIB PS/IKIB)
(mpomyuieHui psiIoK)

TekcT miapo3ainy...

3.4.4 Sxuro Tabnuis Mae MPOJOBKEHHS HA HACTYITHUX CTopiHKax PoGotu, To
HaJ i HACTYITHUMU YaCTUHAMU 3 a03aIHOTO BICTYIy NMUIIYTh (6€3 Ha3BU TaOIuII):

[Tponorxenus tadmuii 2.1

1 2 3 4 5

3.4.5 Tabmuii noTpiOHO 3aMOBHIOBATH 3a MPABUJIAMU, IO BiAMOBIIAIOTH
JNCTVY 1.5.
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OcHoBHI npaBuIa opOpMICHHS TaOJIHIIb:

[lepmie mpaBuio. Y pasi, KOJIM MOKAa3HUKHU, SIKI MICTATHCS Yy TaOJMIll, MalOTh
OJIHAKOBY OJIMHUII0O BUMIPY, TO iX BHHOCSATH y 3aroJIOBOK TaOMuWIll (HAIpUKIAI:
Posnoain TpynoBux pecypciB, THC. 0¢i0.). SIKIO K OJAMHUII BUMIPY Pi3HI, TO BOHU
HABOJIATHCS B HaMMEHYBaHHSIX BIJMOBITHUX KOJIOHOK Ta PSAAKIB TaOmuii. Bci mani
OJIHIET KOJOHKHU TMOJAIOThCS 3 OHAKOBOIO TouHicTIO. Ilim Tabmuiiero MOXyTh OyTH

MPUMITKH.
Hpyre npasuno. Tabnuisd He TOBUHHA MaTH HE3allOBHEHUX YapyHOK. Tomy,
SKIIO HEMAE BIIOMOCTEH MpPO PO3MIp SBHINA, MPOCTABISIOTHCS Kpamkd ( ... ),

BiJICYTHICTb SIBUIIIA TT03HAYAIOTh THPE (—), uncio 0,0 cTaBUTHCS y BHITAIKaX HEBEITUKOT
BEJIMYMHU, KOJIM YHCJIO B TaHIM YapyHIT 3HAXOAUTHCS 32 MEXaMU TOYHOCTI, MPUHHATOT
y Tabauui. [lo3Hauka «X» CTaBUTHCS B TOMY pa3i, KOJU KIITUHKA HE 3alI0BHIOETHCS.

Tpere mpaBuio. 3arojoBKM KOJOHOK TOYHMHAKOTBCA 3 BEIUMKHUX JITEp,
1713ar0JI0BKH — 3 MaJIUX, SIKIIO CKJIQJal0Th OJTHE PEUSHHSI 13 3aT0JIOBKOM, 1 3 BEJTUKHUX
— SIKIIIO BOHHU € CAMOCTIMHUMU.

YetBepre npaBmiio. TabiuI0 po3MIIIYIOTh ITICHS TEPIIOTO 3rayBaHHs IPOHET
B TEKCTI TaKMM YHWHOM, 100 ii MoxHa Oyio yuTaTd O€3 IMOBOPOTY TEKCTy abo 3
MIOBOPOTOM 3a TOJMHHHMKOBOIO CTPLIKOI0. JIOMyCKaeThbCsl MEepeHeCeHHs TaOJMIll Ha
HACTYIIHY CTOPIHKY, aje€ y IbOMY BHMAAKY IICJISI TEKCTy, J€ BIEpIIe BOHA
3rajiyBajiacs, Ma€ UTH TEKCT, KUK 3a 3MICTOM mependadeHo Mmicis Taonuii. Takum
YMHOM YHUKAIOTh HE3aIIOBHEHUX MICIIb Ha CTOpiHKax PoboTu.

[I’sate mpaBuio. [lo 3akiHyeHHIO Ta0aMuUi ii MOTPIOHO BUALIUTH 3 TEKCTY
BUIBHUM PSAJAKOM, TOOTO HHKYEe KOKHOI Ta0JuIl NMOTPiIOHO 3aIMIIATH OJMH
BUILHUH PANOK.

3.5 Bumoru 10 opopmiienns inocrpanii

3.5.1 Veci rpadiuni matepianu PoOOTH TOBUHHI MaTH OJHAKOBUN TIITUC
«Puc. 2.1.». Buxonanns pucyHkiB Mae Bignoigatu nojoxeHHsm JCTY 1.5 ta ACTY
3008-2015.

3.5.2 PucyHok moparoTh ofpa3y Miciisi TEKCTy, J€ BIEpIIe MOCHIAIOTHCS Ha
HBOTO, a00 SKHAMOIMKYe O HHOTO Ha HACTYMHIN CTOpIHIN, a 3a MOTpeOu — B
J0JJaTKaXx.

3.5.3 fkmo pucyHku cTBOpeHi He aBTOpoM Pobotu, momaroum ix y Pobori,
Tpeba TOTPUMYBATHUCS BUMOT YHHHOTO 3aKOHO/IaBCTBA YKPaiHU MPO aBTOPCHKE MPaBo.

3.5.4 PucyHku HymMepyBaTH B MeXaX KOXKHOTO PO3AUTy. Y IIbOMY pa3i HOMEp
PUCYHKA CKJIaJJa€ThCA 3 HOMEpa PO3/AlTy Ta MOPSIKOBOTO HOMEpa PUCYHKA B IIbOMY
O3/, SIK1 BIIOKPEMIIIOIOTH KPAIKOIO Micis KOXHOT 1 pH, Hanpukia, «Puc. 3.2.»
— NPYTUil pUCYHOK TPETHOT'O PO3JILITY.

PucyHkn KOXXKHOTO JojaTka HyMepyroTb okpemo. Homep pucyHka momaTka
CKJIQIA€ThCSl 3 TO3HAKU JI0JIaTKa Ta TOPSIKOBOIO HOMEpa PUCYHKa B JOJATKY,
BIJIOKPEMJICHUX KPAIKO¥O.

3.5.5 3a moTpedu MOSCHIOBAIBbHI JaHl JI0 PUCYHKA MOJAIOTh OE3MOCepeaHbO
micist TpadigHOTO MaTepiany mepea Ha3BO PUCYHKA.
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3.5.6 Ha3Ba pucynka mae BigoOpakxaTu MOro 3MicT, OyTH KOHKPETHOIO Ta
cTucioro. Has3Ba pHCYHKY MOYMHAETHCS 3 BEITUKOI JTEPH Ta PO3MIIIYETHCS
Oe3rmocepeIHbo Ticis camoro Pucynka 3 ad3aiy, HalmpuKyIaI:

3PA30K

TEeKCT MIAPO3ITY. . euveeeieeeiieeeiieeeaeeennn,
(mponymeHunii psi0K)

(a63an) Puc. 2.1. Cxema ycTaTKyBaHHS
(mponyuieHHi PAAOK)

TekcT miapo3ainy...

Pucynku Tpeba BUAUIATHA 3 TEKCTY BUIBHUMH PSAKaMH, TOOTO BHUIE 1 HHKYE
KOXHOT TaOJIUIll TOTPIOHO 3aIMIIIATH OJIMH BUIBHUM PSIOK.

3.6 Bumoru 10 opopmiiennst popmya

3.6.1 ®opmynu B Po0OOTI mumIyThes MO WEHTPY psAKa 1 HYMEpPYHOThCA
apaObChKUMU ITU(PpamMu y MEKaxX PO3LTY.

[TopsinkoBuit HOMep GopMyJId MUILTYTH OIS MpaBoro Oepera CTOPiHKKU Ha PiBHI
BIZMOBIHOT (OPMYJIM y Kpyriawx ayxkkax, Hampukian: «(3.1)». Lleir Homep mae
CKJIQJIaTUCS 3 HOMEPA PO3JILTY 1 TOPSIAKOBOTO HOMEpa (POPMYJIIH B JTAHOMY PO3Li, MIXK
SAKUMU CTaBUTHCS Kpamnka. Kpamnka B KiHI[I HOMepa He cTaBuThcsa. Hanmpuknazn,
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3PA30K
TekcT miapo3auny...
(mponymeHunii psiA0K)

€ = YO, (3.1)

(mponymeHunii psi0K)

TekcT miapo3auny...

o3Hauvae: repiia Gopmylia y TpeThboMY PO3JILII.

3.6.2 TlosicHeHHSI 3Ha4€Hb CUMBOJIB, YUCJIOBHUX KOE(]IIIEHTIB Yy (popmymnax
Tpeba nojaBatu 6€3mocepeIHbO i PopMyIIOI0 B Tl MOCIIJOBHOCTI, B AK1i BOHU JJaH1
B popMyJIi, 1 KOXKHE - 3 HOBOTO psAaka. [lepiinii psimok NOsICHEHHS TOYMHAIOTH 31CJI0Ba
«z1e» 6e3 ABOKPAIIKH.

3.6.3 PiBastHHS 1 popMymH Tpeba BUILISATH 3 TEKCTY BUTbHUMU psiikamu. Buie
1 HUKY€ KOXKHOT (pOpMYJIH MOTPIOHO 3aJIMIIATH OJUH BUIBHUMN PSIIOK.

Ko piBHSHHS HE BMILIYETHCS B OJMH PSAOK, MOrO CHiJ MEPEHECTH MICIs
3HaKa piBHOCTI (=) a00 micis 3HaKiB mntoc (+), MiHycC (-), MHOKEHHS (X) 1 auteHHs ().

HetanbHy 1H(pOpMaIilo cTOCOBHO ohopmiieHHS (OMYJ Ta 3alUCy YUCIOBUX
sHadenb quBuch JICTY 1.5 ta ICTY 3008: 2015, a came mynkr 7.10.

3.7 Bumoru 10 opopMiIeHHS MOCWIAHb

V¥ Tekcti PoOoTn 000B’s13K0BO MatoTh OyTH 3p00JeH! MOCHIaHHS Ha TaOJIuIl,
PUCYHKH, JKEpEa, 3 IKuX OyJiu 3arno3uueHi udposa iHPpopMallis 1 [UTATH, HABEICHI
B PoOoTi (muB. JICTY 8302: 2015 ta JICTY 3008: 2015, a came myHkT 7.11).

3.8 Bumoru 10 opopmiieHHs nepeJiikiB

[lepeniku momaroTh y TekcTi Pobotu 3a morpebu. Skiio momaroTh nepesiku
OJIHOTO PIBHS MIAMOPSIKOBAHOCTI, HAa Kl Y poOOTI BiICYTHI MOCHUJIAHHSA, TO TIEPE.
KOXXHUM €JIEMEHTOM TEPENTIKY CTaBJISITh 3HAK THUPE.

Sxio mepenik He OJHOTO PIBHA MiAMOPSIAKOBAHOCTI, TO MiAMOPSIKOBAHICTh
3aMUCY€ETHCA MAJIMMH JIITEpaMH YKPATHCHKOI a0eTKH, Jali — apaOChkumu nudpamu,
naimi — uepe3 3Haku «tupe». Ilicnsa mudpu abo miTepu MEeBHOI MO3UIIT MEPETiKy
CTaBJIATH KPYTiIy AyKKy. Hampukman:

a) :
0) ;
1) :

2) ;
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TekcT KOXKHOT MO3UIIT MepeTiKy CJiJ MOYMHATA 3 Majloi JITEpHU 3 a03aIfHOTO
BIJICTYITY BIJIHOCHO TIOTIEPEAHBOTO PiBHSI MiANOPSIKOBAHOCTI.

3.9 OdopmiieHHsI CIUCKY BUKOPUCTAHMUX JKepeJ

3.9.1 «CIIMCOK  BUKOPHUCTAHHUX  JIDXXEPEJI» - CIEMEHT
O10morpadiyHoro amapary, SKHH MICTUTH O10i0rpadiyHi ONMUCH BUKOPHUCTAHHUX
TDKEpElL.

bi6morpadiuanii onuc IpyKoBaHOI Mpalii SBise COO00I0 CYKYIMHICTbBIIOMOCTEMN
npo Hei (a Takok i1 4yacTuHy abo Trpymy Ipailb), SIKIi JIal0Thb MOJKJIHBICTb
11eHTU(IKyBaTH TPAIIO, OJIEP>KATH YSIBICHHS MPO i1 3MICT, YMTAllbKEe MPU3HAYCHHS,
oOcsr Ta iHme. baxano, mo6 11 onucu cmovyarky Oyio 3po0JeHO Ha KaTaJoKHUX
KapTKax, 00 Mi3HIIIe CKJIACTH 3 HUX pOOOUYy KapTOTEKY.

3.9.2 bibmorpadiunuii onmuc Mae BIANOBIIATH BUMOTaM JE€P>KaBHOTO
CTaHAapTy 3 OOOB'A3KOBMM JOTPUMAHHSAM MPABWJI ONKCY JPYKOBAaHUX Mpamnp (13
3a3HaYCHHSM HAa3BU IMIpaili, aBTOpa, MICTa BUIAHHs], BUAABHHUIITBA, POKY BUIAHHS,
HOMEPAa, KUTbKOCTI CTOPIHOK Ta IHIIUX BUX1THUX AaHuX). [loTpiOHy iH(OpMaIlio 110,10
3raJlaHMX BUMOT MO’KHA OJIEP>KaTH 13 TAKUX CTaHIapTIB:

- Hamionaneuuii crangapt VYkpainu JCTY 8302:2015 «Indopmamis Ta
nokyMmeHTarlisi. biOmiorpadiune mnocwiaHHs. 3arajbHI TOJOXKEHHS Ta TMpaBuUiia
CKJIQJIaHHS»,

- JACTY 3008-2015. «Iadopmarrisi Ta nokyMeHTalist. 3BITH y cepi HaAyKH 1
TexHIKd. CTpyKTypa Ta mpaBuiia 0pOpMIICHHS,

- ACTY 3582 «Iudopmariist Ta gokymenraiisi. CKOpOUEHHs CJIIB B YKPATHCHKIM
MOBI B 6i0miorpadiyHOMy ommci. 3arajibHi BUMOTH Ta mpaBuiay, a Takox JCTY 6095,
JACTY 7093 ta I'OCT 7.12.

3.9.3 bibmiorpadiunuii omuc CHUCKy BUKOPHCTAHUX Jkeped y PobOoTi moxe
opopmMisiTUCA 3a BUOOpPOM CTyJeHTa 3 ypaxyBaHHsAM HalioHanbHOro cTaHgapry
VYxpainu JICTY 8302:2015 «Iudopmamis Tta goxymentaris. bibGmiorpadiune
MOCHJIaHHS. 3arajbHi TOJIOKEHHS Ta IIpaBUIia CKIIAJIaHHsD) 31 3MIHAMH, K1 BIIOYITUCS
B 2017 p.. Cnoci0 ckiialaHHs CIUCKY BUKOPUCTAHUX JKEPEN BUBHAYAETHCS HAYKOBO-
METOJIMYHOIO Paio0 PaKyIbTETy 13 IBOX MOKIIMBUX BapiaHTIB:

- 3a 3rajlyBaHHsIM Jpkepena y Po6ori;

- B an(aBiTHOMY MOPSIKY.

3.10 Bumoru 10 opopmiieHHs1 10AATKIB

3.10.1 [domatrku no PoGotu odopmiisitoTh SIK ii MPOJOBXKEHHS HA HACTYIHHUX
CTOPIHKAX 1 pO3MIIIYIOTh y MOPSIKY MOSIBU NMOCUJIaHb HAa HUX Y TeKCT1 PoboTu. Koxxen
JI0JTaTOK MTOBUHEH MTOYMHATHCS 3 HOBO1 CTOPIHKH.

3.10.2 JlomaTku mO3HA4YaIOTh MOCIHIJIOBHO BEJIMKUMHU JITEpAMU YKPATHCHKOI
aberkn, kpim mitep I, €, 3, 1, I, 11, O, U, b, nanpuxinax, JOJATOK A, JIOJATOK
b. Jlo3BoIeHO TTO3HAYATH TOAATKH JIITEpaMU JaTHHCHKOI a0eTku, Kpim mitep I ta O.

VY pa3i NMOBHOTO BHKOPHUCTAHHS JITEp YKPAaiHCHKOI O3BOJEHO TO3HAYATH
nonatku apadcekumu mudpamu. Onun qomatok noznavdaioTs sk JJOJATOK A.
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3.10.3 Pucynku, Tabmuii, ¢opmyiaud Ta pIBHSHHS B TEKCTI J0JATKIB Tpeba
HYMEpYBaTH B MEXaX KOKHOTO J10/1aTKa, MOYMHAIOYH 3 JITEPH, 110 TO3HAYAE JOJIATOK,
Hampukian, pucyHok [.3 — Tperiii pucyHok moxarka I'; tabmuns A.2 — pgpyra
Tabnuus gogatka A; popmyna (A.1) — nepma popmyna gogaTka A.

SIK1I0 B AOJATKY OJTUH PUCYHOK, OJTHA TaOJIUIIs, O1Ha OpMyJIa Ui OJTHE PIBHSIHHS,
iX HyMepyIoTh, HapuKiaa, pucyHok A.1, Tabmuus ['.1, popmyna (B.1).

3.10.4 TlocwmranHs B TEKCTI JojaTKa Ha PUCYHKH, TaOiulll, (HopMyIH,
PIBHSIHHS, TIEPETIKH, TPUMITKH Ta BAHOCKH B TEKCTI J0aTKa Mo1at0Th 3rigHo 13 JICTY
3008: 2015.

3.10.5 Mxepema, ki HUTYIOTh JHIIE B J0JaTKax, MOTPIOHO pO3TIsAIATH
HE3aJIe)KHO Bijl TUX, AKi LUTYIOTh B OCHOBHill wacTuHi Po6Gotu. IX po3MilnyioTh
HaIMPUKIHI KOXKHOTO J0/IaTKa B MEPENiKy JKepe MOCUIIaHHS.

dopma UTYBaHHS, IPAaBHUJIA CKIIAJaHH MEePETiKy JHKEPEeI MOCHIaHHS Ta BUHOCOK
y J0JAaTKax aHaJOrIYHI NPUUHIATHM B OCHOBHIM uyactuHl PoGortu. Ilepen Homepom
LMTAaTH Ta BIANOBIZHUM HOMEPOM Yy TMEpENiKy JKeped MOCUJIaHHA W BHHOCKAX
CTaBJIATH TO3HAYCHHS JOJaTKa.

3.11 IlpaBuaa kommiiexkTauii Po6oru

Po60Ty KOMIUIEKTYIOTh Y TaKiil MOCIIOBHOCTI:

- TUTYJIbHUI APKVIII, sixuii € NEepIIUM apKyliem 30poirypoBanoi Pobotu
1 mKepenoM 6i6miorpadiunoi iHGOpMallii, HEOOXiIHOT AJii OOpOOKH Ta TMOIIYKY
JOKYMEHTA;

- 3ABJAHHA,

- 3MICT,

- BCTVII,

- PO3UIN,

- BUCHOBKHW,

- CITMCOK BUKOPUCTAHUX JDKEPEJI,

- JOJATKMN.

[Ticna «BUCHOBKIB», nepen « CITMCKOM BUKOPUCTAHUX JIUKEPEJDy,
3100yBady BO noBHHEH MOCTaBUTH CBiil MIANKC 1 ATy 3aKIHYEHHS POOOTH.
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JTOJATKH
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JIOJIATOK A
MIHICTEPCTBO OCBITH I HAVKH YKPATHU

XEPCOHCBHKHM JEPXKABHUI ATPAPHO-EKOHOMIUHMI YHIBEPCUTET

(moBHa Ha3Ba (aKyJbTETY )

(moBHa Ha3Ba Kadenpu )

KBAJII®IKALIIMHA POBOTA
BAKAJIABPA

Ha TEMY

Bukonas: 3100yBay BHIIIOT OCBITH TIEPIIIOTO
(OakaIaBpChKOT0) PIBHS, YETBEPTOTO POKY
HABYaHHS, TPYIH

CHeI1aJbHOCTI

(mmdp i Ha3Ba CHENiaTbHOCTI)

(TIpi3BHIIE Ta IHILIATY CTYJAEHTA)

KepiBauk

(mpi3BHILIE Ta iHiLiaNK, BUCHE 3BaHHS, HAYKOBUI CTYIIiHb)

Penenzent

(mpi3BHIIE Ta iHiLIaTH)

Xepcon 20__ poky
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JIOJJATOK B
MIHICTEPCTBO OCBITU I HAYKH YKPATHU
XEPCOHCBLKUI IEPYKABHUI ATPAPHO-EKOHOMIYHUM YHIBEPCUTET

@DaKyJIbTET
Kadenpa
OcBiTHIi# piBEHb
CriemiaibHICTh
(LLI®P I HA3BA)
3ATBEPJIKYIO

3aBinyBau kadenpu

113 ’ 20 DOKy
3ABIAHHH4
HA KBAJII®IKALINMHY POBOTY BAKAJIABPA
(npizBuILe, iM’s1, M0 6aTHKOBI)
1. Tema poGoTu
KEpIBHUK POOOTH :
( mpi3Bue, iM’st, MO 6ATHKOBI, HAYKOBHIA CTYITiHb, BUCHE 3BAHHS)

3aTBEPHKEHI HAaKa30M BHIIIOTO HABYAJIBLHOTO 3aKIaay Big «“_ ” 20__poky

No
2. Ctpok momanHs pobotu 3100yBauem BO
3. Buxigni gani 10 podotu

4. 3mict kBamidikamiitHoi poOoTH OakanaBpa (Mepeiik MUTaHb, SKI MNOTPIOHO
PO3poOHTH)

5. Ilepenik rpadigyHoro Matepiaiy (3 TOUHUM 3a3HAUYEHHSIM 000B’SI3KOBUX KPECIICHB )
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6. KorcynsTantu po3aiiaie poooTH

21

. . [Migmwmc
. [Ip13Bue, 1HiIaIM Ta I0caaa
Po3nin 3aBJIaHHS BUJIaB 3aBJIaHHS
KoHncynbranra .
NPUAHSB
7. Jlata Bua4i 3aBIaHHS
KAJIEHJAPHUH TJIAH

No Hazpa etaniB kBamidikaiiifHoi poOOTH MaricTpa CIpoK BUKOHAHHS ITpumiTka

3/m eTarniB poooTH

3100yBay BHILOT OCBITH

KepiBHuk pobotu

(mignme ) (mpi3Bue Ta iHiriamm)

( mimmic ) (mpi3BuIIe Ta iHiIHATH)
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HOJATOK T
3pa3ok 3micty kBagdidikaniiHoil podoTu dakanaBpa

3MICT
BCTVII 5

PO3AUI1 TEOPETWMYHI ACTIEKTA CTBOPEHHS PALIIOHAJIBHOT
[HOOPMAILIIMHOI CUCTEMHU  JUIS [UIAHOBO-

EKOHOMIYHOI CJIYXBU MIAITPUEMCTBA 8

1.1. Posb inopmarii B ynpaBmiHH1 8
1.2. [Tpunnunu nodya0Bu 1HGOPMAIITHUX CUCTEM 15

1.3. ®opmu 1 Meroau HajgaHHs iHGoOpMarlli y IJIAHOBO-
€KOHOMIYHUHN B, OOOB’S3KM TMpAalliBHUKIB IJIaHOBO-

€KOHOMIYHOI CITy>KOU MIAIPUEMCTBA 00 POOOTH 3

1H(opMariiero 22
PO3/II2 CYYACHUU CTAH IHOOPMALIHOI CUCTEMU

HIAITPUEMCTBA 29

2.1. OpranizaiiifHo-eKOHOMIYHa XapaKTePUCTHKA

MITPUEMCTBA 29

2.2. OcobIuBOCTI JOKYMEHTOOOITY MiIMPHEMCTBA, BUTPATH

yacy Ha (OpMyBaHHS 1 BUKOPUCTAHHS 1H(POpMAaLii

MpaliBHUKaMU TUIAHOBO-€KOHOMIYHOT CITY>KO0U 36

2.3. Y 1oCcKOHaJIeHHs Oprasi3alii miJroToBKM iHpopMaiii

JUTSl IPUMAHATTS YIPABIIHCHKUX PIllIEHb 43
BMCHOBKUA 50
CITMCOK BUKOPUCTAHUX JIDKEPEJI 54

JIOJIATKU 60
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